Kanchan  Maurya
House  No.60,Budhpur Village,Alipur, Delhi 110036
Contact: +91-7210472731; Email: kanchanm880@gmail.com 
                                                         
ACCOUNTS PROFESSIONAL

Seeking challenging assignments in senior positions across the domain of accounts & finance



PROFILE
· Competent, diligent & detail-oriented Professional, with an excellent and rewarding career, currently designated in MAURYA CLOTHING INDUSTRIES (GST Return,TDS Return, INCOME TAX Return), as  Accounts Executive
· Results oriented professional with expertise in Policies & Procedures, Annual Accounts, Periodical Books, Records, Auditing and Monitoring Branches, Maintenance of Principal Books of Accounts. 

· Excellent Relationship Management skills, articulate, combine strong business acumen with the ability to conceive profitable and efficient solutions utilizing technology. Industrious, thrives on a challenge while working effectively with all levels of management and the people therein

· Proven expertise in mapping financial needs and mobilizing/managing funds to facilitate achievement of organization's objectives.

· Industrious & result oriented responsible professional with a matured approach and able to make an effective contribution to the performance of a team with good leadership and motivating capabilities.


PROFESSIONAL EXPERIENCE
Maurya Clothing Industries


 


                       Since’feb2018’to till date
 Accounts Executive
Accounting, Financial & Taxation Operations
· Books closed on monthly based with all final entry data.
· Maintaining of day to day banking functions ,including bank reconciliation, and cash handling.
· Shouldering the onus of managing advance adjustments as per credit policy norms.
· Monthly MIS & budget.
· GST-Computation, deposit tax, return, documents prepare before  assessment..

· TDS-deduction, deposit, files return, issued TDS certificates as per time frame.
· Income Tax-Return and Prepare documents before scrutiny case.
· e-Banking- RTGS,NEFT and E-commerce transaction.
            Prius Auto Industries                                                                                         Since’Dec2012 to Dec 2017
Accountant
· Assist in providing solutions to queries & issues of clients regarding Income Tax & Accounting matters.

· Filing and submission of TDS, GST Return, VAT Return, Advance Tax Challans and Returns.
· Maintained and finalized the primary books of accounts of Sole Proprietor & Partnership Firm..

· Worked in teamwork assignments with diligence and hard work.

· Handled all activities pertaining to Sales Tax(VAT) & Income Tax  
· Maintaining of day to day banking functions ,including bank reconciliation, and cash handling.

· PF & ESI

· e-Banking- RTGS,NEFT and E-commerce transaction.
· GST-Computation, deposit tax, return, documents prepare before  assessment..

· TDS-deduction, deposit, files return, issued TDS certificates as per time frame.


EDUCATIONAL AND CERTIFICATIONS
B.COM From Delhi University
IT PROFICIENCY: 
Operating Systems: -        Windows-2007/XP     

                  Business Applications: -        Tally ERP 9.0/Busy  
                                            Compact (Billing Software)     




     Internet Work 

                                             MS Excel, Word, Power Point

, 






PERSONAL DOSSIER
Date of birth

: 28th August 1993
Linguistic Proficiency
: Hindi & English

Prefer                                       :  

References

:  
Current Salary                            :  28000/- P.M.
